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Laminated quick reference card showing step-by-step instructions and shortcuts for how to use charts/graphs
and Sparklines features of Microsoft Office Excel 2010.

The following topics are covered:
Charts: Inserting a Chart, Creating a Chart Sheet Using the Default Chart Type, Changing Type, Resizing a
Chart in the Worksheet, Changing Chart Type, Charting Non-Adjacent Data, Selecting Chart Objects,
Adjusting Scale, Creating a Chart with Two Scales, Add, Move or Remove the Legend, Adding a Data
Series, Removing a Data Series, Using Tables as a Data Source, Switching Rows and Columns, Adding or
Removing Gridlines, Exploding a Piece of a Pie Chart, Adding Explanatory Text, Adding Visuals, Adding
Data Labels, Move, Format, Edit Data Labels, Adding/Removing a Chart Title, Adding an Axis Title,
Moving a Title, Using Styles and Layouts, Moving the Chart to Another Worksheet, Adding a Projection or
Trendline to a Data Series, Removing a Trendline, Handling Hidden and Empty Cells, Setting the Default
Chart, Creating a Chart Template, Applying a Custom Chart Type.

Sparklines: Creating a Sparkline, Removing Sparklines, Grouping Sparklines, Changing Sparkline Type.

Customizing Sparklines: Adding Text, Highlighting Values (Markers). Changing Marker Color, Change
Sparklines Color and Weight, Customizing Axis Settings, Handling Hidden and Empty Cells.

This guide is suitable as a training handout, or simply an easy to use reference guide, for any type of user.

This guide is one of several titles available for Excel 2010: Excel 2010 Introduction; Excel 2010 Tables,
PivotTables, Sorting & Filtering; Advanced & Macros; Charts & Sparklines; Functions & Formulas.
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From reader reviews:

Mary Gale:

The feeling that you get from Microsoft Excel 2010 Charts & Sparklines Quick Reference Guide (Cheat
Sheet of Instructions, Tips & Shortcuts - Laminated Card) is a more deep you searching the information that
hide into the words the more you get interested in reading it. It does not mean that this book is hard to be
aware of but Microsoft Excel 2010 Charts & Sparklines Quick Reference Guide (Cheat Sheet of Instructions,
Tips & Shortcuts - Laminated Card) giving you excitement feeling of reading. The writer conveys their point
in selected way that can be understood through anyone who read the item because the author of this guide is
well-known enough. This specific book also makes your personal vocabulary increase well. That makes it
easy to understand then can go to you, both in printed or e-book style are available. We advise you for
having that Microsoft Excel 2010 Charts & Sparklines Quick Reference Guide (Cheat Sheet of Instructions,
Tips & Shortcuts - Laminated Card) instantly.

Maria Lacher:

Reading a publication tends to be new life style on this era globalization. With looking at you can get a lot of
information that may give you benefit in your life. Together with book everyone in this world can share their
idea. Textbooks can also inspire a lot of people. A lot of author can inspire their own reader with their story
as well as their experience. Not only the story that share in the ebooks. But also they write about the ability
about something that you need example. How to get the good score toefl, or how to teach children, there are
many kinds of book which exist now. The authors in this world always try to improve their expertise in
writing, they also doing some investigation before they write for their book. One of them is this Microsoft
Excel 2010 Charts & Sparklines Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts -
Laminated Card).

Michael Becker:

Microsoft Excel 2010 Charts & Sparklines Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) can be one of your starter books that are good idea. Most of us recommend that
straight away because this e-book has good vocabulary that can increase your knowledge in language, easy
to understand, bit entertaining but nevertheless delivering the information. The article writer giving his/her
effort that will put every word into satisfaction arrangement in writing Microsoft Excel 2010 Charts &
Sparklines Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card)
however doesn't forget the main place, giving the reader the hottest along with based confirm resource facts
that maybe you can be considered one of it. This great information could drawn you into new stage of crucial
considering.

Irvin Ashbaugh:

Reading a book being new life style in this yr; every people loves to learn a book. When you examine a book



you can get a large amount of benefit. When you read books, you can improve your knowledge, simply
because book has a lot of information upon it. The information that you will get depend on what kinds of
book that you have read. In order to get information about your study, you can read education books, but if
you want to entertain yourself you are able to a fiction books, such us novel, comics, along with soon. The
Microsoft Excel 2010 Charts & Sparklines Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) provide you with new experience in examining a book.

Download and Read Online Microsoft Excel 2010 Charts &
Sparklines Quick Reference Guide (Cheat Sheet of Instructions,
Tips & Shortcuts - Laminated Card) Beezix #V4YRA5BQSCE



Read Microsoft Excel 2010 Charts & Sparklines Quick Reference
Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated
Card) by Beezix for online ebook

Microsoft Excel 2010 Charts & Sparklines Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) by Beezix Free PDF d0wnl0ad, audio books, books to read, good books to read,
cheap books, good books, online books, books online, book reviews epub, read books online, books to read
online, online library, greatbooks to read, PDF best books to read, top books to read Microsoft Excel 2010
Charts & Sparklines Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated
Card) by Beezix books to read online.

Online Microsoft Excel 2010 Charts & Sparklines Quick Reference Guide (Cheat Sheet
of Instructions, Tips & Shortcuts - Laminated Card) by Beezix ebook PDF download

Microsoft Excel 2010 Charts & Sparklines Quick Reference Guide (Cheat Sheet of Instructions, Tips
& Shortcuts - Laminated Card) by Beezix Doc

Microsoft Excel 2010 Charts & Sparklines Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts -
Laminated Card) by Beezix Mobipocket

Microsoft Excel 2010 Charts & Sparklines Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts -
Laminated Card) by Beezix EPub


